| want to print tickets. | know what they are to look like. How
do I get nuMberED to print them?

This document describes the steps you would take to use numberED to print these tickets.

We need an example ticket to use in this description. So let’s use the following one.
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We want to print them on an 8.5x11 sheet in landscape orientation where there are two tickets on
each row and there are three rows. This makes each ticket 5.5 inches long and 2.833 inches high.
There is no waste left after the tickets are cut from the printed sheets. The landscape layout
would be similar to this:
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We need 3000 tickets. Printing 6 tickets to a sheet (ie 6-up) will use 500 sheets. We want to cut
these 500 sheets to result in stacks of tickets that number consecutively down each stack. In the
layout above, the upper left stack should number from 1 to 500 down the stack. The upper right
stack should start at 501. The left ticket on row 2 should start at 1001. The right ticket on row 2
should start at 1501. The last ticket row should have tickets starting at 2001 (left), 2501 (right).

Now we go to numberED to do this job.

1. We need to define the sheet layout for numberED.
To do that we must create a new sheet. Select File, New..., Sheet... from the main
menu. We are using 8.5x11 inch stock for our sheet, so select letter (8.5x11) (make
sure that choice is highlighted). We want to use this sheet in its landscape orientation,
so select the landscape button. We are using 2 columns and three rows of tickets on the
sheet, so set the items across to 2 and the items down to 3. The finished ticket width
and height are entered into ‘Each item on the sheet is 5.5 wide by 2.833 high. There is
no top or side margin, so both are set to zero. Our example layout has no waste
between tickets so the horizontal and vertical gutters are zero. Lastly, give the new
sheet definition its own unique name so that you can reference it later. We will call
ours RaffleExample. The completed new Sheet Specification dialog should look like
the above figure. (Notice the display on the right shows the layout as specified.)

& Sheet Specification

Sheet Questionaine
WView Zoom |wl - Sheet Dezsign Dizplay

Select a standard sheet zize OR select Cuztom and enter the
dimengions elow, |Letter [25%11) ﬂ

The shestiz |85 inwide by |11 in high.

Please use the sheet inits ¢ Portrait f+ Landscape arientation.

<«

There are |2 items acrosz by |3 down the sheet,

Each itern on the sheet is
3] inwide by |2.833 in high.

There is a cut away margin at the edge of the sheet of

0 inan the left & |0 in at the top

There are cut away gutter(s] between items on the shest of

0 in horizontally and 0 in wertically.

Give thiz sheet a name so that vou will be able to refer ta it later.

|F|affleE:4am|:-Ie

ok, ‘ Cancel ‘

Then click Save to save this new specification. Finally click OK to return to the main
numberED window.
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2. Now we will setup the job (and making use of the sheet we just defined).
Select File, New..., Job... from the main menu. The Setup Job dialog will display. In
this job we are going to use the sheet we just defined. To do that, select Custom in the
Vendor / Custom listbox and then select RaffleExample in the Sheet Name listbox.
numberED now knows how many tickets are to be printed on each sheet of this job
and where they are on that sheet. Make sure each choice is highlighted. The Setup Job
dialog should look like the following:

Setup Job
Job [D: UnMamed _

| |

Sheet l

Select an Exizting Sheet Definition

Wendar / Custon:

N Cuztom - Sheet Details...
| |

Sheet Name:

or create a new Custom shest
Mew Cugtom 5heet

A zheet defintion must be selected for eveny job.
['fou can select either one of your previously created
CUSTOM sheetz or one from a commercial VEMDOR
or you can create a new CUSTOM sheet definition.]

Mext:> Cancel

L =

Then click Next.
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3. We want ticket numbers to be seq
numbering. The Job Setup dialog

uential. Select the Normal button for sequential
will expand and now look like:

Job ID: UnMamed

Sheet MHumbering l

Type of Mumbering
Select one...

" Mone i
+ ‘Mommal;

(" Book&Page
(" CheckDigit

Sheet Details. . |

Sheet Count
unique: |1

I'I—
total: |1

COpies

MHurnbering Infarmatian
2 Acrosz ¥ 3 Down

+ zheet 2 raw 1 cal 1 number
0 |

+ shest 1. row 1 col T number

0 0
1] A row 1
cal 2
L orow 2 number
cal 1
nurmber

Murnbering E=ample

Mext:>» |

Cancel |

e

4. \We can now indicate how we wan

t numbers to be sequenced on the tickets. In the

Numbering Information section we can indicate what numbers are to appear on the first
and second pages printed. From the original example job description, we see that the
tickets on row one of the first sheet are to be numbered 1 and 501. So we set

sheet 1, row 1 col 1 number
row 1 col 2

1
501

The left ticket on row two of the first sheet is to be 1001. So we set

row 2 col 1

numberED will automatically cal

1001

culate the other starting numbers for the first sheet

based on the differences it sees between these three values. The upper left ticket on

numberED

sheet two should be numbered 2. So we set
sheet 2, row 1 col 1 number 2

numberED will automatically calculate the other sheet numbers as well as the numbers

for all subsequent sheets. Our example job wants 3000 tickets, so we enter the number

of sheets ‘500’ in the unique field (6x500 = 3000).
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The Job Setup dialog will now look like:

Job [D: UnMamed

Cheet Mumbering |

—Type of Humbering —
Select one...

i Mone
+ Mormal
" BookiPage
i~ CheckDigit

Sheet Details. . |

—Sheet Count—————

unique: IEEIﬂ
copies: I'I

tatal (500

—Mumbering Information
2 Acrozzs ¥ 3 Down

Murmbering Example

+ shest 2 row 1 col T number
E |
& theet 1, raw 1 cal 1 number
| |501
|1 om £ ow 1
col 2
L row 2 number
col 1
number

Mext»>» |

Cancel |

Finally click Next twice to reach the end of the Setup Job dialog. Then click OK to
return to the main numberED window.

numberED
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5. The main numberED window will now display a rectangle representing an empty
individual ticket form. The main numberED window will look like the screen below.
All tickets have the same content (except for the ticket number).

[T himberED vE DL JoB0 =)
Eile Edit Help

T <[ (W] EERETE S -|[0 | B|s|ujAl| =[=[=[[k -]H#
|
|
||
_ A
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6. We will now add content to the ticket form. For this ticket we will use a combination
of text and number blocks. Let’s build the right side first. Since the title, prizes, date
and time are centered in the right side, we will open a text block to hold that
information, type in the data, select fonts and font sizes, and center the information.
Start by clicking on the Text button on the tool bar. This drops a text block on the
ticket. Move and stretch the text block over the right side of the ticket (use the mouse
to drag the block and its corners). Then double click in the text block to open it for
editing. Use the font and font size listboxes, the bold, italic, underline, and justification
buttons to create text similar to that below:

(5 numberED v8.01 Job RaffelP using Custom:RaffleExample 2

File Edit Help
T *|_-|ﬁ

420!

o= =P =I|[6 z|u[a] =[= 3|[fa I8

| -

MAY DAY RAFFLE

1st Prize - $500 Cash
2nd Prize - 13 Inch Color TV
3rd Prize - 12 Speed Bike
City Park - 5th and Main St.
Oxbow, MN

May 1, 2003
1:00 p.m.
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7. Close the text block (right click on block and select Close and Save). Since the
sponsoring information is centered within itself, we will create another text block that
contains that data. Open another text block as you did before, move and stretch it near
to where its information is to be placed. Then open that text block for editing (double
click on it). Again add the appropriate text. The ticket form should now look
something like

& numkberED v8.01 Job RaffleTP using Custom:RaffleExample 2:

Eile Edit Help
T | it |_|‘ L&

i
g -

= <o [ 2(u[a] &% 3] asle

MAY DAY RAFFLE

1st Prize - $500 Cash
2nd Prize -13 Inch Color TV

3rd Prize - 12 Speed Bike I
City Park - 5th and Main St.
Oxbow, MN
Sponsored by the + May 1, 2003
ABC Lodge| 1:00 p.m.

License Number 99999 Al

- I
q\j 182 L0S52

L — z = —
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8. Again close the text block (right click on block and select Close and Save). Then rotate
the text block by right-clicking on it and selecting Rotate 270. Position it similarly to
the figure below.

i numberED v801 Jo PSS C)

File Edit Help
) T '
| § E MAY DAY RAFFLE |
E 1st Prize - $500 Cash
.t 2nd Prize - 13 Inch Color TV
=23 3rd Prize - 12 Speed Bike
. w5 E City Park - 5th and Main St. 1
'S Oxbow, MN |
N 2 ® a
Vo =
! - N May 1, 2003
! ' 1:00 p.m. I
: a
CleadJe=d
|
| T010 L156 £
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9. Using two more text blocks create the ticket price and the purchaser information. After
closing all text blocks, the ticket should now look something like

] [} (o
] FLOFF = i ; .
| S a"?-'a'.-ﬂ = ! MAY DAY RAFFLE |
3 ] W) -
5 1st Prize - $500 Cash
g 2 po! 2nd Prize - 13 Inch Color TV :
= T z3EE 3rd Prize - 12 Speed Bike "
o 2 558! City Park - 5th and Main St. !
o m g2 Oxbow, MN :
" - o® ol '
== ]
| g s May 1, 2003 ; |
r ; 1:00 p.m. :
Cbcoocoooooooooooooosanoad cooooocoooooooccooonooos u
' $1.00 l
|
,— — e id - - — jﬂ
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10. Now we will add two number blocks (one for each time the number appears on the
ticket). [You can make the ticket number appear more than once in a number block, if
you like, but I have chosen to use two blocks.] Add a number block to the ticket by
clicking on the Number (#) button on the tool bar. This drops a number block on the
ticket. Move and stretch the number block approximately over its place on the right
side of the ticket (use the mouse to drag the block and its corners). Then double click
in the number block to open it for editing. [In a number block you can enter normal
text, but any sequence of capitalized Xs tells numberED where and how to display the
ticket’s number.] For our ticket, enter a zero and four capital Xs, to indicate a five digit
number (with leading zeros). The edited number block should appear something like

Eile Edit Help
T | it [ | 9| | [Acia E AN e e Bl
TEOEF =
Ea‘?gg % MAY DAY RAFFLE |
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2 5w 1st Prize - $500 Cash
E ? 5o 2nd Prize - 13 Inch Color TV I
E 7 =28 3rd Prize - 12 Speed Bike |
o 2 S5c g City Park - 6th and Main St.
y m g&z Oxbow, MN
w = —
=
| g 2 May 1, 2003
1:00 p.m.
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11. Close the number block (right click on block and select Close and Save). Now add
another number block to the left side of the ticket using the same steps as you used for
the first number block. Close that second number block when done editing. The ticket
form should look like

I. ¢ numberED vB.01 Job RaffleTP using Custor
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12. Save the ticket job by selecting File, Save As... (While numberED is unlicensed, the
save will be an incomplete one.)
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13. Test your ticket design and the numbering sequence by viewing the composite layout.
Use the Print Preview dialog to look at any page of the job you have created before
printing it. Select File, Print Preview...
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You can use the View Zoom to change the size of the preview. Use the Sheet Selection
buttons to sequence through the job before you print it.

14. You can print all or a portion of your job using the Print dialog. Select File, Print...
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